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Notification of Serious Event (Need to Know) - ANY SETTING

Section 1 – Child / Young Person Details 
	Full Name: 
	

	LCS Identifier:
	

	Date of Birth:
	

	Address:
	

	Current Plan/ Care Status
(ie. CIN, CP, Cared for, Care Experienced)
	

	Allocated Worker: 
	

	Team Manager:
	

	Team:
	


Section 2 – Incident Details 

	Type of Incident:
	   ☐ Safeguarding Concern

   ☐ Health & Safety

   ☐ Missing Episode

   ☐ Medical / Accident

   ☐ Behaviour / Risk to Others

   ☐ Other:

	Location of Incident:
	

	Date of Incident 
(include time if known):
	

	Summary of Incident:

What has happened?

What is likely to happen?


	

	Immediate Action Taken (If any):
	

	Other Agencies Notified:
	


Section 3 – Person completing the form 

	Form Completed By: 
	

	Organisation / Service Area :
	

	Contact details:
	

	Date Completed: 
	


Instructions for Submission:

Send immediately to relevant Senior Manager(s) and the Assistant Director.
If incident remains unresolved after 72hrs, then an updated Need to Know must be completed.
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