
Appendix 3: Flowchart for Notification of LAC transfer 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RESPONSIBLE AUTHORITY notifies the Nominated Point of Contact for Consultation 
about the Rotherham (as Host LA) LAC Offer to determine suitability for placement 

If placement is to go ahead, Responsible Authority Manager notifies 
Nominated Point of Contact for Rotherham CYPS and sends form to 
Rotherham CYPS Single Point of Contact and Rotherham Health LAC 

Nominated Point of Contact for Health LAC  

Nominated Health Point of Contact notifies LAC 
Admin. 

LAC Admin inform health visitor, LAC nurse and 
School Nurse and LAC Nurse to inform GP. 

LAC Nurse contacts out of area social worker and 
health lead within 14 days to identify health needs. 

LAC Nurse contact with child / young person / carer / 
Children’s Residential home within 7 days of notification.  

Contact sooner where additional risks identified and service 
required to engage in multi-agency decision making 

Practitioner from Rotherham has identified child or young person 
where no notification has been received from originating authority 

Children’s 
Homes 

Health 
Professional / 
health visitor 
or LAC Nurse 

Youth 
Offending 
Service 

Police Staff from 
Partner 
Agencies 

Responsible authority / Education 
Service is responsible for monitoring 
the ongoing education of the child 
through PEP meetings.  

Host Local Authority / Education 
Service is responsible for educational 
provision unless child is placed in an 
independent special school. 

Nominated Point of Contact to inform 
Virtual Head of new placement   

Nominated Point of Contact 
for Rotherham CYPS to enter 
details of child / young person 
on electronic case 
management system and keep 
central register.  Inform 
relevant agencies / 
practitioners 

Safeguarding Unit – if risks 
are identified in Risk 
Assessment (CSE, Missing, 
CP Plan, MAPPA etc) 

Police – if Risk 
Assessment warrants 

YOS will contact 
originating 
authority YOS 

Youth Offending 
Service if 
known 


