
 
Private Law Proceedings  

Local Authority Funded Residence / Special Guardianship Order Applications  
 
This flowchart outlines the process to be followed when the Local Authority is supporting an 
application made by a family member or relative for a Residence Order or Special Guardianship 
Order.  It should be followed in conjunction with the guidance notes. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Yes

Relative / Family Member expresses interest in 
application for SGO/ RO 

Contested 
No 

Relative/ Family Member advised by 
Social Worker to get a quote from a 

Solicitor. 
(Costs not exceeding level of public 

funding.) 

Relative / family member confirms 
with Social Worker decision to 

proceed 

Birth parents confirm support for 
application with Social Worker 

LA offers to fund single 
independent legal consultation and 
provides list of registered law firms 

Service Manager gives written 
authorisation to fund. 

Solicitor invoices LA directly on 
conclusion of proceedings. 
 
 
 

Relative / family member complete and 
file the application with local 

magistrates court 
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Social Worker emails Childcare 
ralegal confirming Service Manager
Authorisation for funding of the 

application 

 
 
 
 
 
 

osts are recharged to relevant CYPS 
budget 

Court charges application costs to 
RMBC Paralegal 


