APPENDIX D

To Legal Services – Child Care Team
Request For Legal Advice/Representation
[Please email to Loretta Smith & Lynn Asghar once complete]
	Date of this request:  
	     

	From:

	Officer:
	     

	
	Designation:   
	     

	
	Team/Area:
	     



NOTE: IF YOUR REQUEST IS FOR A LEGAL PLANNING MEETING PLEASE ENSURE YOU INCLUDE THE DOCUMENTS REFERRED TO AT POINT 9 OR YOUR REQUEST WILL NOT BE ACTIONED.
________________________________________________
	1
	Request for legal advice/work in respect of:


(Client Group/Client name, date of birth, and address)
        

	2
	Enclosures:

(Please list and enclose all background documents/reports/correspondence that you consider to be relevant)

     

	3
	Degree of urgency: 
(Please specify the date by which a response is required).

     

	4
	Brief history of relevant events:
Including any previous legal proceedings taken
Continue on a separate sheet if necessary

     


	5
	Present situation
Please continue on a separate sheet if necessary

     

	6
	Is case already known to legal department?
If so, which officer is dealing with the case or has had prior involvement?

     

	7
	Issues in need of clarification/advice:

     

	8
9
	Action required to be taken by legal services or advice required.

     
If you request is for a Legal Planning Meeting to be convened please ensure you include the following documents:-

DOCUMENT

INCLUDED (x)

NOT INCLUDED (x)

IF NOT INCLUDED, REASON WHY 
Completed PLO9 report

Genogram/Ecomap

Initial and Core assessments

S47 investigations

Strategy Meeting minutes

Minutes and reports of Child Protection  and Review Conferences and reports submitted by other agencies
Child Protection Plans
Core Group Minutes
Family Group Conference Minutes

Any previously completed assessments of the parents and or other relatives (within last 2 years)

Medical reports

If S20 accommodated LAC minutes and any contact notes

If the above documents exist but are not included, your referral will be returned to you and will not be allocated to a Solicitor. If you feel that this is an urgent matter which should be dealt with outside of the agreed protocol then your Head of Service needs to complete and sign off the section below.
Head of Service comments:

Name……………………………………..

Signature………………………………...

Date……………………………………….
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