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	[bookmark: _Hlk184996859]Record Type
	Retention Period
	Retention Period Calculated From
	Statutory Provision/ Justification
	Contains Personal Data?

	Early Help & Supporting Families 2022-25

	Early Help module
	6 years
	Date of closure
	Limitation Act 1980
	Yes

	Records relating to the participation in the SF programme which aims to achieve significant and sustained results with families who have multiple and complex problems.
	2 years
	End of programme in 2025.
	Supporting Families Programme 2022-2025
	Yes

	Records relating to those attending Family Hubs and using the services provided.
	6 years
	Date of last contact.
	Limitation Act 1980
	Yes

	First Contact & Child in Need

	First Contact – no further action
	3 years
	Date of closure
	Limitation Act 1980
	Yes

	Contact or referral leading to assessment
	6 years
	Date of closure
	Limitation Act 1980
	Yes

	Child in Need Plan – where the child has not been adopted or subject to a Child Protection Order
	25 years
	Date of birth
	Limitation Act 1980
	Yes

	Children with Disability

	Assessment, support and provision of specialist equipment
	10 years
	 Date of closure
	HRMC Compliance Handbook Manual CH15400
	Yes

	Special Educational Needs

	Process involving in assessing and providing individual support for children who have need of special education support.
	35 years
	Date of closure
	Common practice
	Yes

	Child Protection

	Section 47 investigation leading to no further action
	6 years
	Date of closure
	Limitation Act 1980
	Yes

	CP Plan Conference resulting in no plan
	6 years 
	Date of closure
	Limitation Act 1980
	Yes

	CP Plan Conference resulting in CP Plan (including externally managed CP episodes/other LA CP Plans)
	40 years
	Date of birth
	Limitation Act 1980
	Yes

	CP Order
	75 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991
	Yes

	[bookmark: _Hlk184998271][bookmark: _Hlk184995879]Record Type
	Retention Period
	Retention Period Calculated From
	Statutory Provision/ Justification
	Contains Personal Data?

	Cared for Children

	[bookmark: _Hlk184996227]Records relating to the application for and implementation of a Care Order
	75 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991
	Yes

	Records relating to the creation and maintenance of Care plans
	74 years
	Date of birth
	Children Act 1989
	Yes

	Educational Support
	75 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991
	Yes

	Provision of respite care
	75 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991
	Yes

	Support for young people leaving care
	75 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991
	Yes

	Supported employment
	75 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991
	Yes

	Register of children in the care of the LA
	Permanent
	n/a
	Leaving Care Act
	Yes

	Independent visitors for Cared for Children
	6 years
	From date of last contact with the independent visitor
	Limitation Act 1980
	Yes

	Welfare visits of children Cared for by Other Local Authority when placed in Northumberland.
	23 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991

	Yes

	Fostering

	Records relating to the provision of foster care places by the LA
	75 years
	Date of birth
	Arrangements for the Placement of Children (General) Regulations 1991
	Yes

	Records related to foster carers approved by the LA, including any person with whom a child is placed (under Reg 34 or 38 of the Fostering Services Regulations 2002) and records of foster carer applicants who are not approved.
	75 years
	Last date with foster carer
	Fostering Services (England) Regulations 2011
	Yes

	Record Type
	Retention Period
	Retention Period Calculated From
	Statutory Provision/ Justification
	Contains Personal Data?

	Records related to private foster care: children fostered by private arrangement supervised by the LA.
	75 years
	Date of birth of the foster carer
	The Children (Private Arrangements for Fostering) Regulations 2005; Children Act 2004 section 44
	Yes

	Young Carers

	Records relating to the support of young carers and their families.
	6 years
	From date of last contact
	Limitation Action 1980 (S2)
	Yes

	[bookmark: _Hlk184995445]Adoption & Special Guardianship

	Adoption File (assume this covers the adopter and the adopted)
	100 years
	Date of adoption order
	Disclosure of Adoption Information (post-commencement Adoptions) Regulations 2005 section 6 – to enable any adopted person to access their records throughout their lifetime.
	Yes

	Adoption Panel Members
	25 years
	After leaving panel
	Mirrors retention of those working in Fostering & Adoption service – Fostering Service Regulations 2011, Regulation 22 (Records with respect to fostering services)/ Schedule 2 (Records to be kept by Fostering Services Providers).
	Yes

	Special Guardianship Order
	75 years
	Date of birth
	Children Act 1989
	Yes

	Residential

	Records relating to the administration of residential care for children and young people (excluding the register, client records, personnel records and any other records relating to named individuals.
	15 years
	Creation of record
	Children’s Home Reg 2011 reg 29
	Yes

	Personnel records relating to the employees working in children’s homes
	15 years
	Creation of record
	Children’s Home Reg 2011 reg 29
	Yes

	Records relating to children who are resident in LA children’s homes.
	75 years
	Date of birth
	Children’s Home Reg 2011 reg 29
	Yes

	Record Type
	Retention Period
	Retention Period Calculated From
	Statutory Provision/ Justification
	Contains Personal Data?

	Register of admissions to LA children’s homes.
	75 years
	Creation of record
	Children’s Home Reg 2011 reg 29
	Yes

	[bookmark: _Hlk185429153]Education & Targeted Intervention & Support

	Support for education – non-Cared for Child
	31 years
	Date of birth
	Education Act 2011
	Yes

	Support for education – Cared for Child
	75 years
	Date of birth
	Arrangements for the placement of Children (General) Regulations 1991

	Yes

	Electronic Personal Education Plans
	75 years
	Date of birth
	Arrangements for the placement of Children (General) Regulations 1991
	Yes

	NEET/EET records (in/not in education employment or training)
	25 years unless SEN, CfC, adopted
	Date of birth
	Limitation Act 1980
	Yes

	Youth Offending

	Records relating to case management of young people at risk of being involved or involved in criminal justice process.
	25 years
	Date of birth
	Limitation Act 1980; Guidance (YJB national standards 2019 and YJB Case Management Guidance 2022)
	Yes

	Records relating to case management of young people who are subject to a supervision order or licence.
	25 years
	Date of birth
	Limitation Act 1980; Guidance (YJB national standards 2019 and YJB Case Management Guidance 2022)
	Yes

	LADO

	Contacts, initial considerations and referrals that do not progress.
	10 years
	Date of closure 
	The National LADO Network
	Yes

	Malicious, false or unfounded
	10 years
	Date of closure
	The National LADO Network
	Yes

	All cases that progress to strategy meeting whereby the allegations is found to be unsubstantiated
	100 years
	Date of birth of alleged perpetrator
	The National LADO Network
	Yes

	All cases that progress to strategy meeting whereby the outcome is found to be substantiated.
	100 years
	Date of birth of alleged perpetrator
	The National LADO Network
	Yes

	Record Type
	Retention Period
	Retention Period Calculated From
	Statutory Provision/ Justification
	Contains Personal Data?

	MARAC/MAPPA/MATAC

	MARAC
	25 years unless SEN, CP, CfC, adopted
	Date of birth
	Limitation Act 1980
	Yes


	MAPPA 
	25 years unless SEN, CP,  CfC, adopted
	Date of birth

	Limitation Act 1980
	Yes

	MATAC
	25 years unless SEN, CP,  CfC, adopted
	Date of birth

	Limitation Act 1980
	Yes

	Reviews

	Child death reviews
	15 years
	From date of report
	
	Yes

	Serious Case Review
	15 years
	From date of report
	
	Yes

	Safeguarding Children’s Board
	4 years
	From year records created
	
	Yes

	Child Safeguarding Practice Reviews
	15 years
	From date of report
	
	Yes

	Register of Persons Posing a Risk to Children

	Register people posing a risk to children
	75 years
	Date of caution or conviction.
	Children and Young Persons Act 1933
	Yes

	People cautioned/convicted of offices against children.
	75 years
	Date of caution or conviction.
	Children and Young Persons Act 1933
	Yes
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