Use relevant Safeguarding Unit letterhead






Ref: 02/
Name
Address1

2

3

Post Code

Date:

Dear

Re: [Child’s name] 
I refer to your appeal in relation to the Child Protection Conference Outcome in relation to [child/ren].  

I acknowledge receipt of your letter of intention to proceed to Stage 2 of the Safeguarding Children Partnership Appeals procedures and confirm that ……………………..has been appointed as the reviewing officer.
The reviewing officer will contact you to inform you of the timescale set for the review and explain the decision process following their review of evidence.

If you have any questions or comments please do not hesitate to contact me.

Yours sincerely 

Conference Chair
Safeguarding Unit
