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Ref: 03/
Name

Address1

2

3

Post Code

Date:

Dear 

Re: [Child’s name] 
I refer to your appeal in relation to the Child Protection Conference Outcome in relation to [child/ren].  

A Panel Meeting will be convened on behalf of [Simon Westwood] [Jenny Myers], Independent Advisor, to consider your appeal at Stage 3 of the Safeguarding Children Partnership Appeals procedure.
An Officer of the Safeguarding Boards Business Office has been allocated to support this Appeal process.  The allocated officer is [  ] and they can be contacted by [ ].  They can help you with the process of the panel and preparation for your attendance.   This may include interpreter services, clarification or more information about the process or other facilities to assist you in attending. 
You may bring a friend or relative or someone to support you.  You will need to let me know the identity of this person at least 5 working days before the panel.  The attendance of the person is at the discretion of the Panel Chair.   Please note that it is your responsibility to arrange such representation and to pay any fees incurred.
The Panel will consider any written material you may wish to submit to support your appeal.  This material should also be sent to me at least five working days before the panel.
Please let me know of any additional needs you may have which may influence the timing and venue of the meeting.

I will write to you further when the Panel Chair has been appointed, and the date, time and venue of the Panel Meeting have been confirmed.

If you have any questions or comments in the meantime please feel free to contact me.

Yours sincerely 

Safeguarding Boards Business Manager
On behalf of the Independent Advisor
USE LEICESTER LSCB CONTACT DETAILS IF RELEVANT 

Safeguarding Boards Business Office, Room 100, County Hall, Glenfield, Leicester. LE3 8RA.

Telephone Number: 0116 305 7130; Email sbbo@leics.gov.uk
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