Appendix E

Private & Confidential

Dear 

(Name, DOB, ref no)

I write with regard to the above employee, who is/was employed by the employer as a (post name). 

(Employee) was dismissed/issued with a disciplinary warning/moved to an alternative post for misconduct that the employer believes constitutes harm to a vulnerable adult / child under the Safeguarding Vulnerable Groups Act 2006.  (Or – was subject to a disciplinary investigation at the time of his/her resignation, and the conclusion of the disciplinary process/ investigation report suggests was that (employee) would have been dismissed if he had not resigned already).

The details are as follows:

Full Name:

 

Date of Birth:



Employment:
(Employee) occupied care posts under the Independent Safeguarding Authority definition, as follows:

Summary of Misconduct:

Summary of investigation findings:

A copy of the dismissal / disciplinary sanction letter is enclosed, together with any further relevant documentation.

Please do not hesitate to contact me if you require any further information.

Yours sincerely

