LINCOLNSHIRE COUNTY COUNCIL – ADULT SOCIAL CARE (ASC)

PROTECTION OF PROPERTY CHECKLIST

PLEASE USE THE CHECKLIST AS A FINAL CHECK PRIOR TO LEAVING PROPERTY TO HELP ENSURE PROTECTION OF PROPERTY HAS BEEN COMPLETED AND PROPERTY IS SECURED.

	TASK
	TICK IF COMPLETED 
	INITIAL OF ASC PRACTITIONER IN ATTENDANCE
	INITIAL OF 2nd STAFF MEMBER IN ATTENDANCE

	Completed all elements of Property Inventory Form
	
	
	

	Removal of Valuables into LCC Custody
	
	
	

	Removal of Important Documentation into LCC Custody
	
	
	

	Put out Fires
	
	
	

	Turned off Stop tap/drained tanks
	
	
	

	Made arrangements for any Pets
	
	
	

	Contacted Police to make them aware property un-occupied
	
	
	

	Collected all known sets of Keys to property & vehicles
	
	
	

	Locked Windows & Doors in Outbuildings 
	
	
	

	Locked Windows & Doors in main Property prior to leaving
	
	
	


