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FORM A:  REQUEST FOR PERSONAL INFORMATION

I am requesting personal information or sensitive personal information under the Data Protection Act 2018 and/or the General Data Protection Regulation (GDPR) (EU) 2016/679 about:
Please ensure that all sections on the form are completed in full. If you are unable to complete a section please provide an explanation.
DATA SUBJECT’S DETAILS:
	Our Ref:
	

	Surname:
	

	All previous surnames:
	

	Also known as:
	

	Forenames:
	


	Place of Birth:
	
	Date of Birth:
	


	Full Present Address:
	

	Post Code:
	

	Previous Address:
	

	Post Code:
	


	The information I require is:

	


	I confirm that the personal or sensitive personal information is required for the following purpose:

	


	Failure to provide the information will result in:

	


REQUESTER’S DETAILS:
	Signed:
	
	Date:
	

	Name:
	
	Rank / Title:
	

	Tel No.:
	
	Mobile No.:
	

	Secure E-mail Essential:
	

	Organisation:
	


CONSENT:
	Consent obtained from data subject
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	Explicit consent obtained from the subject via P698D form 
(please attach to corresponding request).
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO


	If consent has not been obtained via the P698D form, please specify the method for obtaining consent, i.e. verbal, in writing, own consent form used. 

Please note if verbal consent has been obtained by the subject you must ensure that a written record of consent has been recorded and retained. It is the responsibility of the requesting organisation to ensure that consent is compliant with the GDPR and the Data Protection Act 2018.

	

	If you are requesting information without the consent of the data subject please provide an explanation as to why consent has not been obtained or sought.

	



