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1. Introduction and Legislative Framework
)
This practice guidance is published by the Tri-borough Children’s Placements Team (TCPT) and is based on the following legislative guidance: 

· Arrangements for Placement of Children (General) Regulations 1991
· Children's Homes and Looked after Children (Miscellaneous Amendments) (England) Regulations 2013. 

1.1. Definitions: 

· Young Person: A child who is under the age of 18.
· Looked After Child (LAC): a child who is looked after by a Local authority by reason of a care order, or being accommodated under Section 20 of the Children Act 1989, or remand into care or detention under LASPO Act 2012.
· Care Leaver: an eligible, relevant or former relevant child as defined by the Children (Leaving Care) Act 2000. 

1.2 Statutory Duties

The Statutory Duties (1991 Regulations) outlines the procedures with regard to Looked After Children (LAC) notifications. Guidance was further updated following The Children's Homes and Looked After Children (Miscellaneous Amendments) (England) Regulations 2013 in relation to notifications received from children’s homes of children admitted to/discharged from the Home.
Where a LAC is placed in the area of another local authority (regardless of the type of placement), the Arrangements for Placement of Children (General) Regulations 1991(Regulation 5) requires that notification is made by the placing authority to the local authority's Children's Services where the child is living.  The Virtual School Head and LAC Nurse for the area in which the LAC is placed must also be notified. The notification should include the address where the child is placed and other key information.

1.3 Purpose of the guidance

The purpose of this guidance is to assist practitioners to develop robust and effective notification procedures for children and young people who are placed out of borough.  

Key aims include:  

· Accurate data recording on management information systems.
· Prompt and thorough communication between placing and receiving authorities.
· Effective information sharing which supports local working arrangements between the relevant agencies. 
1.4 Scope of the guidance 

This guidance covers Looked After Children in London Borough Hammersmith & Fulham, Royal Borough Kensington & Chelsea and Westminster City Council including children aged 0-17 and young people under 18 remand into care or detention under LASPO Act 2012.

1.5 Tri-borough Context

Tri-borough Children’s Services have undertaken a number of positive steps to review policy and practice out of borough notifications. This includes: 

· Alignment of practice and recording data across all three boroughs.
· Carrying out audits of current referrals identifying gaps in procedures.
· Effective use of data to plan for relevant notifications and cross referencing data. 
· Strengthening partnership working to ensure consistent and robust information sharing, particularly for those assessed as high risk e.g. children and young people who are at risk of child sexual exploitation and/or trafficking.

1.6 Strategic Leads & Key Roles

Within the Tri-borough the Children’s Placements Team Lead Commissioner (Strategic Lead) and Senior Business Support Officer (Placements Team) work together to: 

· Track and monitor data across the Tri-Borough and identifies performance and data issues.
· Offers advice and joint work on cases with high risks.
· Collate and disseminate intelligence on identified problematic persons or locations. 
· Keep abreast of relevant legislation, regulations and procedures that relate to out of borough notifications. 

Social Work Teams
Within the Tri-borough, the register of Looked After Children is maintained by the relevant Social Work Teams in each borough (as required by Regulation 10) and includes:
· Children looked after by LBHF, RBKC and WCC.
· Children looked after by another local authority but placed within the Tri-borough, where there has been agreement that the relevant borough will carry out some of the responsibilities of the placing local authority.



 (
2. Recording of Notifications
)
2.1 Notifications from other local authorities / Notifications to other local authorities
Each local authority (Children's Services) is required under (Regulation 10) to maintain a register of Looked after Children placed in their area, including their own or those who are the responsibility of another local authority. In practice, the respective Local authority’s own LAC are already catered for by their own LAC recording processes.  In respect of LAC placed in-borough, this register is maintained separately. Regulation 10 criteria of information requires local authorities to include key information when notifying other local authorities of LAC placed in their respective borough.
Relevant Information may include:
· The name, gender and date of birth of the child.
· The name and address of the person with whom the child is placed and, if different, the name and address of the child's parents and all those with Parental responsibility 
· The name of the placing authority.
· The name of their registered GP/LAC Nurse (via Social Work Teams)
· Whether the child has a Child Protection Plan.
· Whether the child is disabled.
· The date on which the placement was made and the date when it terminated including the reason for the termination.
· The child's legal status.
· Where arrangements have been made by the host local Children's Services to undertake the duties of the placing local authority; what those arrangements are and the name of the person within the placing authority with whom they were agreed
In cases where a child is placed in a series of short-term placements at the same place, Regulation 13 stipulates that these can be treated as a single placement provided that: 
· All the placements occur within the period of one year.
· No single placement is for longer than four weeks. 
· The total duration of the placements does not exceed 90 days.
Notifications from other local authorities should also be forwarded to: 
1. The relevant borough LAC Health Service 
1. Tri-borough Virtual School.

Responsibility of Children Homes
Under the Children's Homes and Looked after Children (Miscellaneous Amendments) (England) Regulations 2013, the Manager of a children’s home must notify without delay the local authority (if different from the placing authority) of the admission or discharge  of a child from the Home.

2.1 Referral Flow Chart
Placemen

2.1 Receiving notifications from other local authorities
Any notification received from another local authority that a LAC has been placed within the Tri-borough should be passed to the Tri-borough Children’s Placements Team (TCPT).
The TCPT will enter the child's details on the relevant database (KCICS in RBKC and Frameworki in LBHF and WCC) and will ensure that the information required under Regulation 10 has been provided by the placing authority and is appropriately recorded. 
TCPT may also respond to other requests from other local authorities as appropriate regarding LAC placed their area. 


 (
3. High Risk Groups
)

3.2 Missing Children

Where a child who is missing from one local authority area presents themselves in another Local authority area it is important for the two authorities to negotiate to ensure the safe return of the child. If any child protection concerns have arisen whilst the child was missing, the responsibility for making Section 47 enquiries is with the local authority where the alleged abuse took place, but this should be done in liaison with the placing Local authority.

If a child from within the Tri-borough is placed in another local authority, the Missing from Care Protocol for the relevant authority should be followed with agreement and regular communication with the Social Worker responsible for the child. 

If a child from another local authority is placed within the Tri-borough, this practice guidance and protocol should be implemented in agreement with the child’s Social Worker and with regular communication with them. 

 (
9. Tri-borough Key Contacts
)
 





Tri-borough Children’s Placements Team
Tri-Borough Children’s Commissioning 
2nd Floor, Kensington Town Hall
Hornton Street 
London W8 7NX
Senior Business Support Officer & Lead Commissioner 
Tel: 020 7641 8040 / 8046 / 8047 


Further guidance: 

Arrangements for Placement of Children (General) Regulations 1991

Children's Homes and Looked after Children (Miscellaneous Amendments) (England) Regulations 2013. 
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