Process for Children Missing to Children & Young Peoples Health
Services where Safeqguarding NOT involved

Child/ren missing from HV/SN services. Initial checks completed by HV/SN,
checking S1, GP, paper records and other professionals/agencies involved
with family

If over 5 years CME Education Welfare — 01482 392138

If under 5 years FISH Manager — 01482 396462
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Child/ren found Child/ren still missing

Practitioner telephones
Humber SCT team: 01482 335810 and they will
complete missing notification form.
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If child/ren located, in the SCT to check the GP National Spine, Acute
UK, HV/SN informed. Trust Clinicom and EHAT (for CCM check)

Transfer of records process
to be completed.
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If child/ren located abroad, Child/ren still

: missing
HV/SN informed. Paper
records to be sent to Child
Health for filing at Magnum. v
z;:r:glne;ded on Mi_ssing Alert Memo will be issued out on V:
drive for attention of all HV’s, SN'’s and MIU
A staff. Letter sent to GP.
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When all checks completed and no information
found the SCT will forward_details to the Police
Public Protection Unit.
If found a
Traced Alert A
Memo is Records to be retained by HV/SN. To be
issued on V: checked 3 monthly via CP supervision.
drive for < SCT team issue 3 monthly reminders and a final
attention of all reminder after 1 year.
HV’s, SN's
and MIU staff.
Letter sent to Following discussion with the SCT, Practitioners
GP will be advised to end referral on SystmOne &
paper records to be sent to Child Health, noted
as ‘Missing’, for filing at Magnum. Missing
notification will remain on SystmOne.

Note: If at any point during this process, safeguarding concerns are identified, discussion of case should
take place with the SCT or where appropriate with Social Care.

SCT - Safeguarding Children Team  HV — Health Visitor SN — School Nurse



