Notifying Local Authority Designated Officer of Safeguarding Concerns.
The designated person(s) (senior management team) are to use this form to notify the Local Authority Designated Officer (LADO) of all incidents surrounding an allegation or disclosure.

Staff to refer to National Minimum Standard 20 and Regulation 16 for further information. Equally staff are to follow the Working Together to Safeguard Children guide, an interagency framework to promote the welfare of children 
Example of NMS Section 20.6 states:

Allegations against people that work with children are reported by the designated person to the LADO.  This includes allegations that on the face of it may appear relatively insignificant or that have also been reported directly to the police of Children and Family Services.
	Westbrook Short Break Unit

55 New Heston Road, Heston, Middlesex, TW5 0LW.  0208 583 6570



	Date form completed: 


	Name of Child(ren)/ Young Person(s) making a disclosure.
	Name all staff and their involvement to the case.
	

	Date of allegation / disclosure:
	1:

2:

3:

4:


	1:

2:

3:

4:
	

	Summary of disclosure / allegation

	

	What initial investigating action has been taken?

	

	Advise the Local Authority (SWTCD) Senior Management. 
What action has been taken in response to the disclosure?

	

	Advise LADO and follow recommendations. (Record discussion and actions to be taken)  

	

	What support needs to be considered for the child or young person? 

	

	Give details on how the chid / young person parents / carers have been advised of the situation.  

	

	Other considerations / Action to be taken:

	1
	Safeguarding Strategy meeting.

	2
	CIN meeting

	3
	Section 47 investigation

	4
	Risk Assessments required

	5
	Review Care Plan

	6
	The need to advise ISA

	7
	Inform other agencies i.e. Police

	8
	Staff suspended / disciplinary action taken. 

Support offered to the member of staff.   

	Describe whether any of the above has taken place and the outcome of this.



	

	Designated Manager
	LADO
	SWTCD

	Date:
	Date:
	Date:


	Has the staff member involved been given a 

Copy of the investigation?  Yes   / No 

Date: 
	Where has this document been filed?








