Papers and Reports required for Agency Decision Maker decision for a child to be adopted.
The Child's Permanence Report – is one of the most important reports that a social worker will be asked to complete. It provides information that will be the basis of how the child understands their history during their childhood and throughout their adult life.  It is also designed to be the primary document used to enable the agency decision-maker (ADM) to reach their decision, “should a child be placed for adoption.” It is also used to provide prospective adoptive parents with information about a child.
Checklist, Guidance Tool and Additional Resource – CHILD’S PERMANENCE REPORT (CPR) GUIDANCE NOTES ...*
*to access the links to documents, press the “Control” key and click on the link 
· One BAAF CPR report - All Sections 1 – 33 to be completed in full.  
The description of the child should cover: 

· Personality, social development, emotional and behavioural development;

· Likes and dislikes;

· Any difficulties the child has in self-care skills;

· Education, including details of any PEP;

· Child's relationships with (a) parents, (b) siblings, (c) any significant others;
· Emotional, behavioural and social development

· Identity – consider the child’s awareness of his or her relationship to the birth family and foster family and the development of their identity.

· Religion

· Health
· The likelihood of these relationships continuing and the value in doing so;

· The ability of any adult, parent relative etc being able to meet the child's needs;

· Current contact arrangements;
· Analysis of the child’s needs

· The Child’s wishes and feelings- social workers analysis of the child’s wishes and feelings
· Information about each parent of the child, and a photograph if available;

· Information about siblings and a photograph if possible, and if they are being considered for adoption;

· Information about the child's relatives;

· Full family history and relationships;

· Full information about father and what steps have been taken to establish paternity;

· Any details about the parents’ previous relationships;

· Family tree;

· A chronology of each of the parents;

· Observations of the child's parents, how they were parented and how this influenced them and their capacity to be parents;

· Relationship of parents;

· Details of wider family members and their importance to the child and parents;

· Details of the home, parents’ education and employment;
· Summary of the actions of the adoption agency
· Analysis of why adoption is being sought;

· Any relevant information from experts/guardian; (summarised and contained within CPR)
· Information about whether the parent(s) have read the report and any comments;

· Placement required.
· Recommendations – the relative merits of a placement order and other orders

The following documents should also be attached:
· HPAT Community Parenting Assessments

· Professionals Reports (psychiatric/psychological)
· Signed, read and quality assured declaration by Social Worker, Team Manager and Service Manager
· Medicals. FULL IHA must be included (Part C summary is not acceptable), PH Forms (both parents), Obstetric and Neonatal Forms and MB Form.  Review RHA (0-5 years every 6 months and yearly for 5+ years)
· There should be one Permanence Report per child.

· Each Permanence Report should come properly collated as per the following:  One copy photocopied double sided, drilled x 2 and treasury tagged, NOT stapled or paper clipped.
The headings of the CPR have been ordered as much as possible to meet the requirements of both the Annex B report and the Adoption Agencies Regulations, including Schedule 2, whilst maintaining the coherence of the child’s story.

All social workers and Practice Managers must adhere to the restrictions of reports regulations 2005.  No report can be accepted which is not countersigned by a Practice Manager and the Service Manager with the necessary qualifications.

The following paperwork must be collated and be with the Adoption Panel Administrator at least 10 working days before the date of the Agency Decision Maker booking.  The social worker, team manager and practice manager MUST complete and include the attached declaration at the time of sending the papers to confirm that the information provided to the Agency Decision Maker is up to date and that there are no outstanding assessments of parent(s), child or connected persons.  The social worker and practice manager remain under a duty to inform and update the Agency Decision Maker immediately if a further assessment is agreed or Ordered by the Court as this will delay the ADM’s ability to consider the case.
NB: One paper copy ONLY - Original documents MUST remain with the Area Team 

	· Child's Permanence Report Part I and Part II, signed by the birth parents, and social worker and checked, read and signed by the Practice Manager (CPR to include foster carer's report).  CPR to give clear, concise reasons for recommendation to the ADM.
	Checklist

	· 
	

	· Health visitor's report OR school report, whichever applies - completed within the past 6 months;
	

	· Sibling checklist (if appropriate);
	

	· Flowchart for child/children in care/child's placement since birth;
	

	· Chronology;
	

	· For a child aged 1½ - 5 years Annex to form C, 
· For a child aged 5+ - completed by child/ children's main carers - Annex to form D
	

	· Copy of summary on back page of IHA-C or IHA-YP (and or RHA-C) RHA-YP with medical adviser's comments, and M&B/PH forms
	

	· All specialist and expert reports such as from the educational psychologist or speech therapist, psychiatrist;
	

	· Genogram;
	

	· Photographs;
	

	· Assessment of Birth Relatives' Needs for Adoption Support Services CSF4031. 
	

	· Assessment of a Child's Needs for Adoption Support CSF4161
	

	· Birth Parents’ Views  
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In accordance with Adoption Standards the completion of the Child's Permanence Report should not be older than 6 weeks at the time of submitting papers for ADM decision. This should also be taken into account when papers are submitted for Matching Panel.

Any additional information which becomes available and relevant to the child's report, after 6 weeks and up to 6 months after the Child's Permanence Report (CPR) has been produced can be added as a signed and dated addendum. However, any significant information which needs to be added to the CPR when it is over six months old will require a completely new, fully updated CPR Form. This in turn would mean that a further set of updated papers for ADM or Panel would have to be produced and sent to the Panel Administrator at County Hall. 

Adoption medicals (for children under the age of 5) and school/health visitor reports must be renewed every six months. Adoption medicals for children over the age of 5 years need to be renewed every year.
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Birth Parents’ and Child’s Views



Birth parent’s views:

Wherever possible, and if the agency considers it appropriate, this record should be completed by the birth mother or father in their own words. It may be used as an important source of information for the agency in making its decisions and, when and where appropriate, for the child and the adoptive parents in understanding the child’s background. It is important that the birth mother and father understand the importance of these questions and the reasons why they are being asked. The form should be used wherever possible within the context of a counselling interview(s) (required in Regulation 14, AAR 2005).

These forms could be revisited and updated at later points after the care proceedings, before matching or the adoption order application if the birth parents have been helped to make further contributions or changed their views. 



The information gathered from the forms should then be included in the main report and a copy of the forms placed on the child’s adoption file.


VIEWS OF THE BIRTH MOTHER ON THE CHILD’S PERMANENCE REPORT

		Your name:

		



		The name of your child:

		



		I have been shown the details about me as recorded in my child’s permanence report

		YES/NO



		I agree with what has been written

		YES/NO



		I would like to add the following information
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		I disagree with what has been written in my child’s permanence report for the following reasons



		



		(Any additional comments should be recorded separately and signed and dated)



		I have been given written information about the adoption process

		YES/NO



		I have been offered/had independent counselling to support me in understanding why adoption is the local authority’s preferred plan for my child

		YES/NO



		You may want to seek advice and support from somebody who is experienced in adoption matters and who can help you with this. It is also important for you to understand that, whilst the adoption agency must take into account your wishes or feelings, the agency and the adoptive parents cannot be required to follow them.





		What things would you like your child/children and the adopters to know about your childhood and the way that it has influenced you? In time, it will be very important for your child to have a better understanding of your life. This will be easier if he or she has a picture of both the good things and the difficult experiences you may have had whilst growing up.



		



		Do you have any wishes or feelings about your child/children in relation to the plan to place them for adoption?



		



		Do you have any wishes or feelings about your child/children in relation to their future religious or cultural upbringing? 



		



		Are there any other comments you would like to make about the way in which you would like your child/children to be brought up in their adoptive family?



		



		Signature:

		



		Date: 

		








VIEWS OF THE BIRTH FATHER ON THE CHILD’S PERMANENCE REPORT

		Your name:

		



		The name of your child:

		



		I have been shown the details about me as recorded in my child’s permanence report

		YES/NO



		I agree with what has been written

		YES/NO



		I would like to add the following information



		



		I disagree with what has been written in my child’s permanence report for the following reasons



		



		(Any additional comments should be recorded separately and signed and dated)



		I have been given written information about the adoption process

		YES/NO



		I have been offered/had independent counselling to support me in understanding why adoption is the local authority’s preferred plan for my child

		YES/NO



		You may want to seek advice and support from somebody who is experienced in adoption matters and who can help you with this. It is also important for you to understand that, whilst the adoption agency must take into account your wishes or feelings, the agency and the adoptive parents cannot be required to follow them.





		What things would you like your child/children and the adopters to know about your childhood and the way that it has influenced you? In time, it will be very important for your child to have a better understanding of your life. This will be easier if he or she has a picture of both the good things and the difficult experiences you may have had whilst growing up.



		



		Do you have any wishes or feelings about your child/children in relation to the plan to place them for adoption?



		



		Do you have any wishes or feelings about your child/children in relation to their future religious or cultural upbringing? 



		



		Are there any other comments you would like to make about the way in which you would like your child/children to be brought up in their adoptive family?



		



		Signature:

		



		Date: 

		








CHILD’S WISHES AND FEELINGS

		CHILD’S NAME:

		

		DATE COMPLETED

		







Your social worker will have talked to you about adoption. They should have told you what this means. They should also have told you what they are going to do to find your adoptive family.

If you feel that you still do not understand what adoption means, you should ask to be told again until you feel that you understand.

It is very important for the adults who are making decisions about this to understand what you think and feel about adoption.

You may want to write what you think about adoption in your own words. You can do this below. You may want an adult to write this for you. You might have lots to say. You may have very little to say. It is up to you, but whether it is a lot or a little, it is always very important. You can use extra paper if you like.



		What I think about being adopted



		



		What I think I want my adoptive family to be like



		







Here are some other important things that you may want to say something about.

You may go to a church, temple or mosque. You may say prayers. If this is so, it is important that social workers know about this so that your adoptive parents know about this too.  



		Do you go to a church, temple or mosque or say prayers?



		



		Do you want to say any more about this?



		







There are lots of important things about you. These might include the place where you were born or have lived, the festivals or celebrations you like, the clothes you wear, the kinds of people you like to be with, the food you like or the food you don’t like or don’t eat.



It will be very important to make sure that your adoptive parents know these things about you. Ask somebody who knows you well to think about how you might write some of this down.



		These are the important things I want people to know about me



		







After you are adopted, it may be possible for you to stay in touch with people who are very important to you now. Your social worker can explain how this can happen.



You may want to say something about each of these people and how you want to stay in touch with them. If you want somebody else to help you do this, you can ask them.



		These are the people I want to stay in touch with



		









Page 2

image1.wmf




