Appendix 3

Requesting a Deed of Trust: The Process:

Young Person applies to Durham Key Options. A Joint
Protocol or CLASP must be arranged, by the Housing
Provider or the organisation of first point of contact to
assess support requirements. Young person may remain
at home with support of HTASS (14 Weeks) or proceed

to bid.
Register Provider: Liv-
\ in, Derwentside
Durham City Homes P Accommodation Option: .| Homes, Cestria.
East Durham Homes M Once matched to property d
Dale & Valley Homes Housing Provider to call -
Joint Protocol. l
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Referral form completed and sent to Housing Solutions by
Housing Provider requesting Deed of Trust.

Referral form completed and sent to Housing Solutions
by Housing Provider requesting Deed of Trust.
Housing Solutions to check appropriate support in
place & Log details on shared drive spread sheet. See
anpendix 2

Housing Solutions to check appropriate support in place & Log
details on shared drive spread sheet. See appendix 2

v
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Housing Provider sends signed Deed of
Trust & copy of referral form (appendix
2) to Stonham for signature)|

l

Housing Provider forwards signed Deed of Trust
to Housing Solutions. Housing Solutions
forwards to Children & Adults Service to sign.

Returned Signed Deed sent to Housing
Solutions. Housing Solutions to forward to
Legal to be sealed:
david.taylor3@durham.gov.uk

'

Sealed Deed Sent to referring Landlord /
Stonham. Copy placed on Housing
Solutions client file

Deed sent to DCC legal to be sealed:
david.taylor3@durham.gov.uk

l

Sealed Deed Sent to

Housing Solutions Record
» | details on spread sheet

Referring Organisation.
Copy placed on Housing
Solutions File.

Note: Prior to any court action to recover possession a Joint Protocol must be called

by the Housing Provider & Housing Solutions.


mailto:david.taylor3@durham.gov.uk
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Referral to Housing Solutions Requesting Deed of Trust:

Name of Young Person: D.oB. [/ [

Referring Organisation:

Contact Name:

Address:

Tel No.

Email:

Details of Property:
Address:
Landlord (please circle): East Durham Homes / Dale & Valley Homes / Durham City

Homes: Derwentside Homes, Liv-in. Cestria Community Housing.

Landlord Contact name / telephone number

Property identified via Joint Protocol / CLASP: Yes/ No

If no please give reasons :( please note: CLASP or Joint Protocol MUST have been
completed prior to referral)

Name of CYPS Worker / HTASS Worker:

Tel No. Email:

Please detail support arrangements for young person:

Please email form to:

julie.wearmouth@durham.gov.uk & john.kelly@durham.gov.uk
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