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REPORTING OF SIGNIFICANT OR NOTIFIABLEINCIDENTS 
AND COMPLAINTS

Please complete and return within 5 working days:-

	Supported Lodgings Provider
	



	Reported by:

	
	Date:
	



	Service User Information (if applicable)

	Name
	

	Address
	

	

	Next of Kin
	
	Tel no:
	



	Summary of incident/complaint (who was involved and what happened):










	Action (taken or to be taken):









	Outcome (including updating of risk assessments/support plans):







	Signed:
	

	Date:
	




Return completed forms to:  Supported Lodgings Service, Council Offices Green Lane, Spennymoor, DL16 6JQ
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