
Appendix 10 

How to enter a Finance Provision on SSID 

Select "Provisions“ from the menu 

 

Select "Shift+F5 

 

 
 

 
 
 
 
Enter "Care Menu Item", "Provider", "Units Per week", "Actual Start Date",  
"Worker Authorising“ Select Save , then exit 



 

 

To enter a payment 

Select "F11" on the required provision 

 

 

 

 

 

 

 



Select "Payments" 

 

 

 

 

 

Select “Shift – F5” to create a new payment record 

 

 

 

 

Enter "Period Start", "Amount Paid", "Date Paid", "Payer" and "Comments" 



Select Save then exit 

 


