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Children & Families Directorate  Cumbria House  
107 - 117 Botchergate  Carlisle  Cumbria  CA1 1RZ
Email: CentralPayments.TeamAdoption@cumbria.gov.uk

ADDRESSEE ONLY
Date: 
Our reference: 

Dear 
Financial Assessment Form re: Special Guardianship Order 
We have been asked to forward you a copy of the enclosed Financial Assessment Form for your completion.

Please ensure that you complete all sections, in full with no abbreviations for names.  It is essential that you complete all sections in relation to your income and expenditure, whether this is salary or benefits, mortgage and council tax etc. 
We will require proof of income i.e. tax credits (copy of full award notice), wages, benefits, as well as proof of expenditure i.e. mortgage, rent, council tax – there is a checklist towards the back of the document which details all correspondence (we do not require copies of utility bills, mobile phones, insurance, etc).  If we do not receive the required proof we will be unable to process your application until the relevant documentation is forwarded to us. 

We would be grateful if you could complete the application at your earliest opportunity and return this to us in the enclosed pre-paid envelope.

If you have any questions please do not hesitate to contact the Central Payments Team on 01228 227009 / 01228 221272. 

Yours sincerely

CENTRAL PAYMENTS TEAM

Fostering and Adoption
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