DBS Policy C? community

(Foster Carers/Employees/Volunteers/Consultants/Panel

Fostercare

Members/Trustees)

1. Purpose/Introduction

1.1 This guidance concerns the policy and procedure which needs to be followed
specifically in relation to the DBS (Disclosure and Barring Service) checks for
employees, volunteers, consultants, Panel Members, Trustees, Foster Carers, their
households and their networks in England and Wales.

2. Scope/Legal Framework

2.1 The obtaining and use of Disclo ertificates for all staff and
carers is carried out in accg g Service Code of
Practice and legislatiyeg gtout by tha Rffenders Act
1974, Police Act 139 Otection Act 1998 and more reCe gtection of
Freedoms Act

2.2 Enhanced B3 s need to be taken out din‘reg
activity’, ition of which has been a ion of Freedoms Act
2012. T, des all employees and fo ration should be given
to the 2s of consultants. In most ¢ is will be at the enhanced level. If a
differ, el of disclosure is required thi agreed upon by the Responsible
Indiy

2.3 DBY icates are o0 unity Foster Care.

Theé iting Manager or safer
rec i i opy for verification
pu

2.4 DBS s must be renewed every three years, i ortable system, an online
ched be completed annually.

25 Anye e, applicant or foster carer who subscri the update service does
not neé v certificate each time an update, or heck, is required, unless
the leve )e of disclosure is different from h Community Foster Care
requires.

Policy

2.6 DBS enhanced chect aen up for all fostering he bers aged
18 and over, to include 3 or relatives who
stay regularly overnight in the'fé #P on members of the
foster carers’ network who have substanttaf#as@pervised contact with foster
children (eg: act as a regular back up in collecting children from school etc.)

2.7  DBS enhanced checks must be taken up for all employees in regulated roles, or those
roles that involve direct work with children ie Social Workers, Support Workers, Social
Work Managers, Registered Managers. This level of check will also be required for
consultants or volunteers.
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2.8 Community Foster Care does not undertake DBS checks on young people between the
ages of 16 and 18. A DBS check cannot be taken up on anyone under 16 years. See
4.6 for 18+ yearsold.

2.9 The Enhanced Disclosure contains the same information as the Standard Disclosure
along withnon-conviction information from local police records, if that is thought to
be relevant to the position being applied for (this is often referred to as ‘soft’
information).

2.10  An Enhanced Disclosu ds, regardless

2.11

do

3.

3.1

3.2 r that disclosure must

udes driving offences
tter how minor. It includes any
of when these occurred.

3.3 regulated activity

e applied for if the
placement or a Staying

34

3.5 Where an applicant h settled in the
UK fromabroad, police ch "However, each
situation will need to be conside ought from the Registered
Manager. The application process for criminal records checks or ‘Certificates of
Good Character’ for someone from overseas varies from country to country. For
further information see Criminal Records Checksfor overseas applicants.
https://www.gov.uk/government/publications/criminal-records- checks-for-
overseas-applicants

3.6 All adult members of the foster carers’ household must also complete an enhanced
DBS disclosure form. This also applies to any adults who had previously been
fostered and may be part of a Supported Lodgings or Staying Put arrangement, or an
adult placed with a baby under a Child and Parent Placement arrangement (where
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there is another child under 18 living in the household).

3.7 Where the DBS disclosure certificate contains convictions/cautions etc, the Positive
Disclosure Risk Assessment form should be completed (Appendix 1) and sent to the
Registered Manager for approval. It must be kept in a high-sensitivity area within
Charms (Member of fostering household) or People HR (member of staff). Where the
information does not, in the opinion of the Registered Manager and assessing Social
Worker, preclude approval or appointment, this should be documented as
appropriate.

3.8 In some cases, where
appointment proc

the Board of Trustees,

3.9
ess. For Foster Carers
ry is written up in the Thera Fostering Assessment (TFA) , under
ny Other Information’. Their ion will be required to include this
hy the Panel needs this
e stopped.
3.10 an‘employee’s or during the interview,
istered Manager e Individual before
3.11 ious, a more detailed record
ed ‘confidential’ and kept
d. This would be made
anelMembers to aid discussion, but w t be incorporated into the
main he TFA which may later be sent to L

3.12 i i ictiens etc,

Adult Children of the H

e household.
it online. Where the
ing, this will be dealt with

3.13 Enhanced disclosures
We mustask to see a copy
DBS certificateindicates a convic
sensitively.

3.14 The parents may not know about the above and so the person in question should be
seen first,their version of the offence discussed and permission sought to share this
information with their parents.

3.15 This also applies if an offence comes to light later during the fostering career of their

parents.
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Visitors to the Fostering Household

3.16

3.17

3.18

3.19

Staying with Fr

Staying with F,

There is no requirement for a check to be carried out for visitors to the household -
The Exceptions Order does include household members but not visitors. However,
discretion maybe used where there are grounds for concern about a visitor to the
household or where the frequency of visits could result in significant unsupervised
contact with a foster child.

Supervising Social Work staff will be part of supervision discussions with foster
carers if thereare any visitors to the fostering household and if so the role [if any] that
they undertake with the foster childrea e that a DBS is undertaken if
this is regular/frequent/ un e Local Authority
are sought as well.

ake out DBS checks on adult childre
ever, if there is cause for
of foster children, on be i an be
Whether a DBS check is a

There is no requi
away from hq
regular, solg
used in dg

aily living

The ated authority’ to decide who it is
safe i i iti sary to take up DBS

che i o may offer support to
the 5 ays. However, any

deg i ' Local Authority Social
Wa . Thi Il be most appropriate in the
cas i ly with foster carers as part
of t ire to ‘normalise’ ves. The issue g over with family members
orf should be addressed at the placement meeting, considered as
part delegated authority’ discussion and revi every LAC review as part
of thé ent Plan.

3.20

It is now inG
taken upon f3
discretion of thée
household for the y8
judgement they would
Worker and Local Authority

ed in the NMS 2011 (England) #at DBS checks do ng
Rere young people go for sleepovers. This is le
er to check that this is a suitable and (g
0 visit and carers are expeg

= hildroR

o be

e same
pervising Social
ormed in advance.

Backup Carers and Relief Carers

3.21

In Community Foster Care we try and link carers with other approved Agency foster
carers to provide support and back up for the fostering family. This is usually
mutually beneficial. However, it is also appropriate for the carer to identify someone
in their network who can beon hand to provide support.

While it is not usually necessary to complete a detailed back up carer’'s assessment
(where these carers are established existing members of the family’s support
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network), if the people identified are likely to be providing regular support, including
overnight stays, it is important that the Supervising Social Worker meets them. In
addition it will be necessary to take up anenhanced DBS check.

3.22 There may be some situations, particularly when a child is in a permanent placement,
where the carers need regular planned breaks due to the needs of the child. In these
cases, if an appropriate planned break is identified within the carers’ network, (not an
existing Agency carer), a version of the TFA may be considered necessary and the
proposed plannedbreaks carers brought to Panel for approval. These decisions
should always be made in discussion with the child's Social Worker.

Repeat Disclosures

3.23 Disclosures will be
Standards2011

three years in line wit
g Services Regulations 2011.

The Update Servic

3.24 e update service if
, Community Foster Care has the
te applies to the correct workforce ie

e case of child and adult parent

onsent and the existing DBS
rce, (or ‘child and

and will be
ubscription to be on the
r/employee is part of the

3.25 munity Foster Care carries out a status

of the following results will be shown:

through the on-line update

o get

The update service is

DBS Policy Community Foster Care
Issued October 2024 Issued by: CEO
Review 2026 Page 50f 10



DBS Policy ¢ e community
(Foster Carers/Employees/Volunteers/Consultants/Panel Fostercare
Members/Trustees)

4, Retention of Disclosure Records

4.1 The original DBS certificate will be retained by the applicant/carer. A copy must not
be kept by Community Foster Care. The following information should be transcribed
from the original DBS certificate.

= Date of disclosure

= Name of disclosure subject

» Date Of Birth of disclosure subject

= Type of disclosure

= Position in question - eg fosteLea

= DBS certificate numbe

» Recruitment decisjg

* |f the DBS cheg
aboveinformg

arer’'s household

btained on line, a screen

ptain all the

5.
5.1 hly sens®tVe progress items within
access is strictly controlled and
f their duties.
5.2 sure Information.
6.
Disclosure Information
convictions, re se who are authorised to
the course of their duties. We maintai rd of all those to whom
s or Disclosure Information has been re nd understand that itis a
itled to receive it.
7.

You must refer any ollowing the DBS

[ ] A
e Satisfied the *harm 1€

e been cautioned or convicte
to make representations) offe

e Endangers, or is likely to endanger, a child, young people or vulnerable adult.

e If repeated against a child or vulnerable adult, would endanger them or would be likely to
endanger them.

¢ Involves sexual material relating to children, including possession of such material.

¢ Involved sexually explicit images depicting violence against human beings or is of a sexual
nature involving a child or vulnerable adult.

in relation to children, young people 0
ato children, young pegp erable adults; or
with or without the right

*The harm test: Someone’s action satisfies the harm test when it appears that they may: « Harm a
child and/or an adult « Cause a child and/or an adult to be harmed + Put a child and/or an adult
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at risk of harm « Attempt to harm a child and/or an adult - Incite another to harm a child
and/or an adult.

Please review the referral flowchart (appendix 2)

7.1 How to make a referral

You can either make a referral via a secure online form or by downloading a paper form and
posting it to us. Both forms can be found on our website www.gov.uk/dbs Our postal
address for referrals is DBS Barring, PO Box 3963, Royal Wootton Bassett, SN4 4HH. You
will be informed either by email or po eived your referral

8. Disposal
Any information retai i ith CFCs
Archiving poli

diverse workforce. Our aim is to
lued and respected, and to nurture
treated with fairness

FC will not unlawfully
racteristics of age,

ship, pregnancy and

or national origin), religion or

rking environ
al of people

and sexual ori
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c community
Appendix 1 Fostercare

Community Foster Care
DBS Risk Assessment Pro-forma

For use for employees/foster carers with convictions/cautions/reprimands
Please use in conjunction with the Community Foster Care DBS policy.

This pro-forma should be completed by the Registered
confidentiality file.

anager or CEO and stored in the HR

Details to be recorded
Name of Foster Carer/erg

Position applied for

Date of birth

A
Type of disclog Standard / enhg please delete as appropriate)
Disclosure ig

ce number

sment

Name of undertaking
riskasses

Descriptio e role that applié elevant infor that needs to be taken into
account

Disclosure

Date of ris

ase delete as appropriate)

Discussion bet Risk Assessor and Applicant

Offence and brie tances behind offence.

Offences are spent after 11 years (howeve
onsideration canbe given to offences j#
idered significant enough)

Date of Offence:

Offence (as described on DBS)

Identity of Victim (if appropriate)

Age of victim

Race/sexuality/vulnerability
ofvictim (high/medium/low
risk)

Harm to the victim
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What was the applicant’s view of
any sentence imposed?
Wereorders complied

with?

Did the applicant declare the
matters on the DBS disclosure
form

and if not why not?

Does the individual agree that
theinformation detailed on the
DBS certificate is correct?
How does the individual regard
thematter(s) and what is thgi
attitudetowards them ng
What would they havg
done/dodifferently,

N
rcumstances changed sin offence?

Have the indivig

Are there 3

Jgating circupSISREESAN)

Manager'’s sment
Do the ma sclosed form any pattern (cycle, repeati

curring)?

Can the applicd onstrate any efforts not to re-offé

Are there any ongoing ri he whom/what/when/how?

Recording of decision and reasons for the decision (CEO or RM)
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Signed agreement of employee/Foster Carer:

Printed name:

Signature:

Signed by Registered Manager:

Registered Managers name:
Date of Registered Manager signature:

Signed by Responsible Individual:

Responsible Individual's na
Date of Responsible Indj
Responsible Individu
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Appendix 2
REFERRAL FLOW CHART
Are you? You are not one of the groups listed

* a Regulated Activity provider

= a personnel supplier

= a local authority

= an education and library board (NI)
» a health and social care (HSC) trust
= a keeper of register

* a supervisory authority

in legislation. You do not have a legal
duty to refer; however, you can still
N send the DBS information.

If you have concerns, contact the
person’s employer, the police or
social services.

"V

YES

Wasl/is the person working in

Regulated Activity? There is no need to refer to DBS

NO

YES
You must follow your safeguarding and

disciplinary procedures to establish
facts and gather evidence. Reconsider
whether the person should be referred
after this process.

Have you carried out an investigation to

establish facts and gather evidence? NO

YES

Does the evidence point to the

concerns/allegations being true? NO

There is no need to refer to DBS

VARV

YES

Has the person been removed from

the Regulated Activity (efther through e No further
instruction or of their own choosing) NO safeguarding NO action
because they pose a risk of harm or concemns about needed
caused harm to a child or adult? the person?

YES

If you are a Regulated Activity provider
or a personnel supplier you have a
legal duty to make a referral to the
DES. If you are:

= a local authority

= an education and library board (NI)

» a health and social care (HSC) trust

= a keeper of register

= a supervisory authority

You can make a referral to the DBS.

YES

NO

N4

You can make referral to the DBS with
information to support your concerns.
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