Routine Inspections and Checks

	Every Night: 
By a senior member of staff on duty.
Recorded in the Fire Safety Log and reported to the Designated Manager (Fire Safety) if any defects are found.

	Fire Extinguishers
	A visual check that the extinguishers are in place and that the pressure gauges are green.

	Escape Routes
	A visual check that all doors which should self close are closed, those held open by automatic devices are open, that no external exits are locked from the inside, and that no equipment has been moved or stored so as to seriously affect an escape route.

	Alarm system
	Visual check the display to ensure it is operating.

	Fire Extinguishers
	Visually check all fire extinguishers and report faults to the Manager as soon as practicable


	Daily Checks: 
By a senior member of staff.
Recorded in the Fire Safety Log and reported to the Designated Manager (Fire Safety) if any defects are found.

	Emergency lighting
	To confirm that the indicator lamps on all emergency light fittings are illuminated and that all fittings are clean and undamaged. Also check the Fire Alarm Panel daily and ensure that no fault indicators are illuminated

	Fire Alarm Panel
	Ensure that no fault indicators are illuminated

	Fire Notices
	Ensure that all Fire Notices and posters are located appropriately.


	Weekly Checks: 
By the Home's Manager or a suitably experienced member of staff.
Recorded in the Fire Safety Log and reported to the Designated Manager (Fire Safety) if any defects are found.

	Operate Fire System
	Review the Fire Safety Log and ensure that all defects are followed up and repaired; sign and date the log.
Via a manual call point (a different call point should be used each week). Check that all sounders are operating correctly including bedhead sounders where applicable.
If applicable check that all hold open door magnets close and, that all hold closed doors can be opened on sounding of the alarm.
Check that all flashing beacons operate.

	Fire Extinguishers
	Visual check should be made for tampering and changing pressure. On an annual basis a qualified maintenance engineer should check the equipment. Annual checks are to be recorded both on the appliance. 


	Monthly Checks: 
By the Home's Manager or a suitably experienced  member of staff and by the person undertaking Regulation 32 or 33 Visits.
Recorded in the Fire Safety Log and reported to the Designated Manager (Fire Safety) if any defects are found.

	By the Manager/Designated Person, detailed check of the fire safety system
	Review the Fire Safety Log and ensure that all defects are followed up and repaired; sign and date the log.
Switch off the power supply to all emergency light fittings at the relevant key switch or circuit breaker and check that the lights remain illuminated for a 15 minute period, operating on their internal batteries. Once satisfied that all lighting is functioning correctly over this period, restore the power and ensure that the indicator lamp is again illuminated on each fitting.  

	By the person undertaking Regulation 32 or 33 Visits.
	Ensure  that Fire Notices are present in the Home, any defects to be reported as part of the monthly reporting mechanism and also recorded in the Fire Safety Log.


	Every Six Months: 
There are two sets of checks that must be made, some by the Home's Manager or a suitably experienced member of staff, and some by a Fire Safety Engineer.
Recorded in the Fire Safety Log and reported to the Designated Manager (Fire Safety) if any defects are found.

	By the Home's Manager or a suitably experienced  member of staff Detailed check of the fire safety system
	Review the Fire Safety Log and ensure that all defects are followed up and repaired; sign and date the log.
Switch of power supply to all emergency light fittings at the relevant key switch or circuit breaker and check that the lights remain illuminated for a 1 hour period, operating on their internal batteries. Once satisfied that the lighting is functioning correctly over this period, restore the power and ensure that the indicator lamp is again illuminated on each fitting.

	By a Fire Safety Engineer
	Operate a minimum 50% of all automatic detectors and manual call points and check 100% of sounders and door open/close contacts.
The Engineer to sign and date weekly/bi-annual/annual log to confirm the above tests have been carried out.


	Every 12 Months: 
By a Fire Safety Engineer.
Recorded in the Fire Safety Log and reported to the Designated Manager (Fire Safety) if any defects are found.

	Undertake Annual Check
	Review the Fire Safety Log and ensure that all defects are followed up and repaired; sign and date the log.
For example, switch of power supply to all emergency light fittings at the relevant key switch or circuit breaker and check that the lights remain illuminated for a 3 hour period, operating on their internal batteries. Once satisfied that the lighting is functioning correctly over this period, restore the power and ensure that the indicator lamp is again illuminated on each fitting.
Carry out a 100% check of all manual call points, automatic detectors, sounders and door open/closed contacts.
Check batteries at panel and record readings on certificate.
Sign and date weekly/bi-annual/annual log to confirm the above tests have been carried out.
The Engineer to label batteries with readings, label panel with test date and issue certificate of compliance.


