6.4 File Audit Tool for Fostering Team
Please refer to procedure FII - 11 for overall auditing framework. This audit tool focuses on quality and not all documents are listed, but rather a selection of the key forms.

	Applicant/Carer. name/s __________________
	SSW's name_______________ 

	Name of Auditor: ______________________
	Audit Date _____________________


    

	
	Yes/No/NA
	Comments on quality
	Action and date by

	Correct file structure & records correctly filed
	
	
	

	File cover: applicant/carer name, file vol. no, date file started/ended
	
	
	

	Assessment
	
	
	

	References & Checks
	
	
	

	Basic info, including Carers details & safe care policy
	
	
	

	record of children placed
	
	
	

	record of significant events (chronology)
	
	
	

	Written agreements
	
	
	

	File Notes, including records of supervision
	
	
	

	Training record
	
	
	

	Reviews
	
	
	


Summary and additional comments
To be filed in Excluded from Access section of file

