
TRANSFER IN PROCESS FOR CHILDREN FROM ANOTHER 
LOCAL AUTHORITY ON A CHILD PROTECTION PLAN 

 
 
 MAST or Safeguarding & QA Service 

receives notification of child subject to 

CP Plan transferring to Calderdale and 

informs each other 

Safeguarding & QA Service 

 Create Temporary CP Plan on CASS 

 Send Transfer in form to other Local 

Authority 

 Completed Transfer in form sent to Senior 

IRO to establish permanence of move and if 

Transfer in Conference is required 

 

MAST 

 Create  a contact on CASS  

 Establish with Transferring Local 

Authority who will be undertaking 

statutory visits 

Safeguarding & QA Service 

 Inform MAST that 
Transfer in request is 
accepted 

 Request documents 

from Transferring LA 

No 
 
 

YES 
 

Inform Transferring 
in LA of decision 

 
 

MAST 

 Input outcome of referral 

as ‘Transfer in 

Conference’ on CASS  

 Transfer case to Locality 

team in Calderdale 

 

Safeguarding & QA Service 
Arrange date for Transfer in conference 

within statutory timescales with 

allocated Social Worker and establish 

who to invite from both Transferring 

Social Worker and Calderdale Locality 

Social Worker 

LOCALITY TEAM 
Allocate Social Worker and 
liaise with Safeguarding & QA 
re Calderdale agencies to 
invites and liaise with 
Transferring in Social worker 


