Case Transfer Requirements
The following documents should be available in order for a case to be transferred between teams. There must be a degree of flexibility.
	Basic demographics – address, telephone numbers, ethnicity, medical, education etc etc

	
	

	Personal Education Plan (Where Applicable and updated termly)
	
	

	Placement Plan (Where Applicable and updated within 12 months. Must be signed also).
	
	

	Child’s Permanence Report 
	
	

	Statutory / Required Visit – CP, CIN, LAC
	
	

	Pertinent Court Orders, where applicable (ICO, CO, Placement Order) and copy of birth certificate.
	
	

	Later Life Letter (Draft), where applicable.
	
	

	Care / Pathway Plan 
	
	

	Case Notes updated
	
	

	Chronology
	
	

	CIN /CP/TAF Plan
	
	

	Assessment within last 12 months which reflects the current plan
	
	

	Planned handover visit
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


